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Click “Lab View”
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Click “Data Visibility”
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Data Visibility matrix shows per-subject, per-project visibility settings
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Subject_ID: Original subject identifier from your lab YES (green) = visible to project
NO (red) = hidden from project
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Click “Download Excel”
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Excel file downloaded successfully
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Open the downloaded Excel file

“Subject_ID” and “System_Subject_ID” columns are read-only (gray 
background)
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Project columns: Select YES or NO
YES = data visible to project leader
NO = data hidden from project leader
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Change YES to NO (or NO to YES) for each subject and project

Only YES and NO values are accepted. Other values will cause an error during upload.



Manage Data Visibility

Save the updated Excel file
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Click “Upload Excel”

Select the updated Excel file and click “Open”
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Upload completed successfully. The visibility matrix is updated.
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Visibility settings are now updated for the selected subjects

Changes take effect immediately. Project leaders will see or not see the data based on the 
updated settings.


